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Thank you for your interest in this post. This information pack is designed to help you with your application. Please read it carefully before submitting your application. 






Welcome from the Master, Jeremy Finnis DL

Thank you for your interest in becoming the next Clerk of The Worshipful Company of Farmers.

Being the Master of a City Livery Company is a great honour. It combines traditions of great antiquity with modern charitable giving and is terrific fun too!

The relationship between the Master and Clerk is crucial. The Master has his/her ambitions for the year, and the Clerk guides and smooths the way to achieve them (wherever possible!). We spend a lot of time together.

In our case, our last 3 Clerks have each been with us for over 10 years, and we value the stability and friendship that this engenders.

We also enjoy a close relationship with our Past Master HRH The Princess Royal. This adds lustre to our more important events, anniversaries etc., so familiarity with royal protocol is part of the job.	
 
The attached information describes the Clerk’s role in detail as well as the qualities we seek in the appointed candidate. The Clerk manages the day-to-day running of the Company with considerable independence.

If you would like to share in our purpose and have the skills, commercial acumen, experience and vigour to contribute to the next phase of our Company’s development, we look forward to hearing from you. 

With my best wishes,

Jeremy Finnis DL 

February 2026















BACKGROUND

The Farmers’ Company became a Livery Company in 1952 with the support of HM King George VI, and was granted its Royal Charter by HM Queen Elizabeth II in 1955. The Farmers' Company is a charity that supports agriculture and its ancillary occupations, and through its residential courses, grants and scholarships, supports and promotes education in agriculture and the rural economy.

HRH Princess Anne The Princess Royal, and HM King Charles III were conferred as Honorary Liveryman of the Company in 1976 and 1980 respectively.  HRH The Princess Royal was Master of the Company for the Livery year 2001–02, the Golden Jubilee year of both the Company and HM Queen Elizabeth II.

The Farmers’ Company with a membership of more than 400 Liverymen arranges functions and events for the enjoyment and fellowship of its members, and promotes understanding, and encourages charitable giving, in support of agriculture and the rural industries.

We enjoy tradition without pomposity! 

Full details of the Farmers’ Company, its history, organisation and its charitable giving can be found on the Farmers’ website: https://farmerslivery.org.uk/   

OUR VISION

To be recognised as a friendly, progressive, open minded and growing City of London Livery Company, which meets in fellowship with the purpose of promoting the understanding of and interest in, agriculture and the rural industries.

To make a meaningful contribution to the success and well-being of the sector and all members of the Livery, through our livery and charitable activities.

OUR MISSION

In the City of London: to be a voice for the broad industry of agriculture and rural business.
 
For our Liverymen: to provide an environment that provides fellowship, enjoyment, support and an opportunity to ‘put something back’.

For the broad industry of agriculture and rural business: to inspire, encourage and develop excellence in management and leadership, delivered through our portfolio of leading educational courses, grants, scholarships and other charitable activities.

THE CLERK’S ROLE and RESPONSIBILTIES				

Responsibilities:

The Clerk is an employed position, responsible for the day-to-day management and administration of the Farmers’ Company within the ethos of the Livery movement and the governance and strategy of the Royal Charter and Ordinances of the Company. 

The Clerk is the first point of contact for all internal (members) and external communications and audits the public presentation of the Company to the City and other organisations, and when appropriate represents the Company in the City of London, the wider Livery community and related industries.

The Clerk is responsible for effectively working with the office holders (Master, Wardens and senior members) of the Company to arrange, organise, manage and administrate all Company functions and events in the programme of the Livery year. He/she is expected to present ideas for its development and for the implementation of approved projects and initiatives.  

The Clerk acts as the personal assistant and confidant/advisor to the Master and accompanies him/her whenever the Clerk is invited. He/she provides administrative support and advice to the Court, to the Committees and to the Trustee Company. 

The Assistant Clerk of the Company has defined areas of responsibilities, and reports to the Clerk.

Provides administration for: 

The Court

· The Court is equivalent to a Board of Directors and is the executive authority of the Company; it can approve policy or structural changes providing such alterations do not breach the conditions of the Company’s Royal Charter and associated Ordinances. The decisions of the Court are sovereign. The Clerk is responsible for ensuring that the Company at all times complies with the provisions of its Charter and associated Ordinances, all UK laws, rules, regulations and safety standards which apply, taking professional advice where necessary, and maintaining appropriate insurance cover. He/she is responsible for adhering to the etiquette of Court procedures, for appointing a Beadle when required, and providing secretariat services to the Court.

· The Master is the Chairman of the Court and the titular head of the Company for one year from the Installation of the Master (and Wardens) at the Harvest Festival Service at St Bartholomew- the- Great Church in October, to the following October. The Master is assisted in their year by the Senior Warden and the Junior Warden. The Clerk provides continuity from year to year, attending each Master during their year of office, helping to co-ordinate their diary and providing advice and guidance to both Master and Court on the wide aspects of Company business. 

      Committees 

      The Court is served by several specialist Committees (see Annex 1 below) which the Clerk attends  
      as an ex officio member and is responsible for the oversight of committee constitutions and 
      provides advice to individual Chairmen.  

· The Clerk provides administrative support to the committees.

       

      
 Membership
· The Clerk manages and administers the process of membership: from application through the election process to becoming a member.  
· The Clerk administers all membership records in compliance with GDPR, manages the List of Members and consults with the Chamberlain’s office for the application for  Freedom of the City, a prerequisite for Liveryman status.
· The Clerk manages the process of publicising events to the members, through the online booking system/invitations/payment for attendance at events and functions.

       The Worshipful Company of Farmers’ Trustee Company Ltd
· The Charitable activities of the Company are core to its existence and include the funding of the two rural industry leading residential courses which are run by the Company each year.  
· The Charitable Fund is overseen by the Trustees of the Farmers’ Trustee Company, who act independently of the Court. 
· The Clerk filters the charitable applications and provides administrative support as directed by the Chairman of the Trustee Company.

      Finance  
	The Clerk:
· Works closely with the Finance Committee and Court and has overarching responsibility for safeguarding the financial health and integrity of the Worshipful Company of Farmers by ensuring sound financial stewardship, transparent and ethical financial practices, effective risk management, regulatory compliance, and the provision of accurate, timely financial information to support informed decision-making and long-term sustainability.
· Using appropriate accounting software and systems, manages day-to-day bookkeeping, including sales and purchase ledgers, VAT returns, payroll, payments, bank reconciliations, credit control, gift aid, and cash flow monitoring.
· Is responsible for banking and relationships with the bank.
· Manages Livery membership and collection of quarterage and fines.
· Ensures all functions and courses run at a modest financial surplus over all related costs.
· Liaises with Cloth Street Landlords and Hall Management Group and the Fletchers’ Clerk as necessary.
· In consultation with external accountants, prepares monthly management accounts, budgets, and financial reports for Finance Committee, Court, and Charity Trustees. 
· Liaises with external accountants (Wenn Townsend) for year-end accounts, tax filings, and audits.
· Ensures compliance with HMRC and UK accounting regulations.
· Ensures the appropriate insurances are maintained for the Company. 

      Representation and Communications
· The Clerk’s role is the first point of contact for all external and internal communications and is responsible for the public presentation of the Company to the City and other organisations.  
· The Clerk is the key relationship with the members of the Farmers’ Company.
· The Clerk is the Company’s conduit in its relationships with the wider Livery Community, the Corporation of London, the City Livery Committee, the Guildhall and Mansion House, and the Fellowship of Clerks.  
·  The Clerk is the focal point through which all communications with the Company pass and is responsible for managing  all correspondence in whatever form it is received, and for all correspondence in response.

        Events
The Clerk is responsible for planning, arranging, organising and administrating the Company’s London based events and activities of the annual programme within budget, which currently are: 

· 4 formal Court Meetings, 4 Court Livery Lunches, 1 Court Dinner,  the Annual Banquet, the Agricultural Lecture & Dinner, the Familiarisation Day, the Annual Masters & Clerks Lunch,
· 7 days of committee meetings and the management of all reciprocal hospitality. 
· The Clerk administers the Master’s programme of events, likely to include the Masters’ Home Visit, agricultural show receptions, and a Livery visit abroad.
· The Clerk is also responsible for managing ceremonial aspects – both Royal and Livery -and, when necessary, devising the choreography and suggesting entertainment for formal events.
· The Clerk oversees and audits all material publicising and promoting any aspect of the Company’s events and activities, including the website – which is managed externally.
· Externally, during the Livery Year the Master will receive numerous invitations from 3rd party organisations to attend Livery dinners, luncheons, receptions, church services, visits and lectures.  As PA to the Master, the Clerk manages the Master’s livery event diary and 
co-ordinates Company liaison with 3rd party organisations in the City as required.


Military Affiliations

The Company highly regards its formal affiliations with units of His Majesty’s Armed Forces. Currently the 4 Military Affiliations are: The Royal Navy: HMS Defender, The Army: The Westminster Dragoons -The Royal Yeomanry, The RAF: RAF Waddington, The Cadets: The Middlesex Wing - Air Cadets

· The Clerk liaises with the Military Affiliations Committee Chairman to arrange visits to and facilitate opportunities for personnel to take part in the Banquet and other Company activities and City events.














PERSONAL SPECIFICATION

   The successful candidate will:

· Have good interpersonal skills, as required by a diverse membership organisation
· Be likeable, personable, warm, sociable and fun -  someone who enjoys lunches, dinners and mixing at social events
· Have excellent oral and written communication skills
· Enjoy good food and the formality, and ‘theatre’ of Livery events
· Provide proven experience of skills in the management and strategic development of a comparably sized membership organisation
· Have the ability to prioritise and deliver on a multitude of different activities
· Have strong organisational and administrative skills with experience of supporting committees
· Give high attention to detail and accuracy in record keeping. Essential as custodian of the Company’s history, traditions and keeper of all corporate records
· Have experience of managing people, and events under pressure
· Bring commitment, energy and show enjoyment in engaging with members and other stakeholders
· Not be easily offended. Be tactful, diplomatic, and confidential to be able to function as the Master’s personal assistant and confidant and advisor to the Wardens and senior members of the Company
· Show an appreciation of the ethos and culture of the City of London, the Livery Community and the Farmers’ Company Charter and Ordinances
· Ensure when appropriates, the Company practises the protocols and ceremony of the Livery movement and meets Royal etiquette
· Bring proven ability of competency in day-to-day financial management, budget experience 
· Have up to date IT experience e.g. Microsoft Office suite of programmes, Apple operating systems, Salesforce CRM 
· [bookmark: _Hlk217031377]Have the confidence to think innovatively and act positively
· Practise flexible working to meet the needs of the programme, needs of the Company and the needs of the members
· Be based within easy reach of the City of London














EMPLOYMENT TERMS & CONDITIONS

Location:	Home based - with frequent travel, primarily to the Farmers and Fletchers’ Hall and other venues in the City of London. The membership mostly lives a distance from London, so several events are based outside London. E.g. The Master’s Home visit requires the Clerk’s attention, and a Livery visit abroad is routinely arranged.

Hours of work:	The responsibilities outlined to be Clerk of this membership organisation can be largely managed within a 5-day working week, but there is often a requirement to work late in the City when delivering evening Company functions and attending City events. E.g. There are a large number of evening formal dinners in the City. There is also an occasional requirement to work over a weekend if the events programme requires, and some members are  likely to make contact out of normal hours. Farmers don’t work office hours!

Remuneration:	£75,000 per annum. 

Benefits:	A pension scheme is available plus other benefits to be discussed on appointment.

Holiday:	25 days of paid holiday plus bank holidays per annum. Dates to be arranged annually with the Master’s approval.
Probation Period:	There will be a probation period of six months. During this time either party may give one month’s notice. After the satisfactory completion of the six months the position will become permanent. Thereafter the notice period will be six months. 
Full details and terms and conditions of employment will be issued when an offer of employment is made. 
















HOW TO APPLY

Please download further details of the position from our website:
www.maryleboneexecutivesearch.com/jobs
[bookmark: _Hlk138577338]For an informal confidential discussion call Richard Evans on 07958 984161 or 020 3126 4858 

Apply online with a full Curriculum Vitae detailing your skills and experience together with a 2 - page Covering Letter clearly outlining your motivation to undertake the role and how you meet the competencies required for the position as stated in the Person Specification. 


Closing date for applications: 		 	             9th March     2026
Long List interviews: 			 	             12th - 27th March  2026
Final Panels Interviews:                               	             20th & 23rd April    2026 
Start Date :                                                                               1st September 2026:
Installation of new Clerk:                                                      13th October 2026

To find out more visit:           			              www.farmerslivery.org.uk                                 
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Our administrative and committee structure

The Company is run through a number of committees. Fach committee has a very specific remit and is led by a Chairman appointed by the
Court. Committee members are appointed from within the Livery. The Chairmen and committee members usually serve a three-year term.
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